BANG MO TA YEU CAU CONG VIEC
VI TRi: CHUYEN VIEN
Pon vi: VAN PHONG TRUONG

Stt

Tiéu chi

Mo ta

Chuyén mon duogc dao tao

Cu nhan nhom nganh thudc linh vyc khoa hoc
xa hoi

K¥ nang

- C6 kha ning giao tiép tét bang tiéng Anh
(nghe, ndi, doc, viét)

- Tong hop, thong ké va phan tich thong tin

- Soan thao vin ban, bao céo, dién van

- Lam viéc nhom, t6 chire sy kién

Cong vi¢ce s€ dam trach

- Tong hop, thong ké, bao co

- Xay dung méi, cap nhat quy ché, quy dinh

- Quan ly website

- Quan Iy hé thdng van phong dién tur

- T6 chirc su kién, hoi nghi

- Cong viéc khac theo phan cong cua lanh dao

Cac yéu cau khac

- IELTS 5.5 (hoac twong duong) trd 1€n

- Uu tién c6 kinh nghiém trong mang cong viéc
s€ phu trach

- St dung thanh thao tin hoc van phong, céc
phan mém vé thiét ké, phan mém dung phim;
xay dung va quan tri website

- Ning dong, tinh than trach nhiém cao, ham
hoc hoi, chiu dugc ap luc cong viéc
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